[image: image1.jpg]—
SOMERSET

MOVINGFORWARD

MOVINGSOMERSETFORWARD.CO.UK

,.,
g
£
=
H
H
8



[image: image2.jpg]


Moving Forward EVENTS

Submitting an event
Please fill in the following template and send to movingforward@somerset.gov.uk if you wish your event to be considered for the Events section on the Moving Forward website (http://www.movingsomersetforward.co.uk/events).

A separate template is available for News items.

Please attach any high quality jpeg images no more than 400 pixels in width.
The editor’s decision is final.

The role of Moving Forward Events
An event is a news article about an event with a fixed start and end date, which will appear in the events calendar. They have:

· a title,

· start and end date and time
· and a body (no more than 200 words), and

· can link to other websites or other parts of the Moving Forward website for further information.

The start and end date will be repeated in the body of the revealed article when you click through. 
	Title:
	

	
	Day
	Month
	Year
	Hour
	Minute

	Start:
	
	
	
	
	

	End:
	
	
	
	
	

	Body:

(Information about event. Please include the organiser and external link or contact details if not a Somerset County Council event)
	

	Date of publication:

(If not immediate)
	Immediate

	Submitted by:
	


Guidance on content
The story should be largely focussed on Somerset, although regional or national events will be accepted if relevant (e.g. training courses or gatherings). Interesting information about events that people are unlikely to actually attend (e.g. bizarre international cycling conventions) should go in the News section.

